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Driver's Manual (for adding COLOR in Microsoft Word documents) 

One handy skill in using a word processor is to add color to words. Highlighting will make the 

word stand out. For example, you might want to hilight the foods you like in green, and the 

foods you dislike in orange. 

Here are the steps:

1.  

2. Look for the color icon (see diagram below).

3. Select the  button and look at all the color choices (see diagram below). 

4. Use your mouse to select the color of your choice. In the example below we chose yellow.
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5. Look at the final results of selecting yellow and green.
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